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Brightspace Announcement Templates

Announcements Calendar

	SUN
	MON
	TUE
	WED
	THU
	FRI
	SAT

	Week 1
	
	
	
	
	
	

	
 
 
	Course Begins! 
Post welcome announcement/ video
	

	Post mid-week announcement w/deadline reminders

	

	Post a quick announcement with a current link/tip/etc. and reminder of Sunday deadlines

	

	Week 2
	
	
	
	
	
	

	M01 work due 
 
 
 
	M02 opens 
Post welcome-to-M02 announcement/ video 
	 
 
	Post mid-week announcement w/deadline reminders. Include highlights/ common questions from M01
	
 
 
	Post a quick announcement with a current link/tip/etc. and reminder of Sunday deadlines
	
 


	Week 3
	
	
	
	
	
	

	M02 work due 
 
 
	M03 opens 
Post welcome-to-M03 announcement/ video 
	 

	Post mid-week announcement w/deadline reminders. Include highlights/ common questions from M02 
	
	Post a quick announcement with a current link/tip/etc. and reminder of Sunday deadlines
	 


	Week 4
	
	
	
	
	
	

	M03 work due  
 
	M04 opens 
Post welcome-to-M04 announcement/ video 
	

	Post mid-week announcement w/deadline reminders. Include highlights/ common questions from M03 
	
 

	Post a quick announcement with a current link/tip/etc. and reminder of Sunday deadlines 
	
 


	
	
	
	
	
	
	

	M04 work due  
Post a final thank-you and good-bye
	All feedback and grading must be complete one week from today
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