
 
 
 

Committee Letter Process Information for UVM  
Post-Baccalaureate Premedical Program Students  

 
               
 

For the 2017 Entering Class 
  



 

- 2 - 

 

October 1, 2015 
 
 
This packet provides information for UVM Post-Baccalaureate Premedical Program students applying to professional 
schools in health sciences such as medicine, osteopathy, dentistry, and optometry during the 2016 cycle in order to enroll 
for fall 2017 admission.  
 
Most professional schools prefer/expect an evaluation of your candidacy by a faculty pre-health committee at your 
undergraduate or post-baccalaureate institution.  This evaluation culminates in submission of a composite reference 
letter directly to your schools of interest.  Continuing and Distance Education (CDE) will send your committee letter and 
other recommendations to the schools where you apply.   This is a very important first step in the application process.  
 
To be eligible for a committee evaluation and composite letter, you must post a completed Committee Letter Process 
Intent form in the Post-Bac Committee Letter Process community site on Blackboard by December 15th, 2015.  The 
community site is similar to a course in blackboard and allows students to post completed forms and track the completion 
progress of your overall pre-health file. This is your first step in the application process that is outlined in the “Timeline 
for Applicants.” The application process begins approximately a year and a half before the expected date of matriculation.  
So, if you are applying to medical school for matriculation in August 2017, you need to have a complete pre-health file in 
our office by February 2nd, 2016 and submit a check for $50.00 to CDE. The one-time fee will cover the processing and 
delivery of your materials to the schools.     

 
Participation in the committee review requires a complete pre-health file, containing an error free resume and personal 
statement, an information sheet with picture, academic transcript(s) from all colleges attended, signed Buckley 
Amendment waiver form, signed Vice-President’s Report form, signed waivers, Supplemental Form, Time Commitments 
Form and three or four letters of recommendation (two required from science faculty). It is your responsibility to ensure 
that your file is complete by the February 2nd, 2016 deadline.  Your references have until February 17th, 2016 to submit 
letters to CDE. 
 
Two interviews will be required, one with a member of the faculty pre-health committee and one with a Continuing and 
Distance Education designee.  To interview with the committee during the spring semester, you must have completed a 
minimum of 24 credit hours in the sciences at UVM by May 2016, and plan to complete all pre-health course work 
requirements by August 2016.    
 
The American Association of Medical Colleges (AAMC) publishes the Medical School Admission Requirements (MSAR) 
guide yearly.  This useful reference describes the application process to medical school and provides a one to two-page 
description of every U.S. and Canadian medical school.  The next edition will be available in April at www.aamc.org.  
Likewise, the American Dental Education Association (ADEA) publishes the Official Guide to Dental Schools. You can order 
this reference on-line at www.adea.org. Similar guides are available for osteopathic medical schools.  Also think about 
chiropractic and podiatric careers. 
 
I will work closely with you throughout the application process. All Post-Bac students planning the Committee Letter 
Process for 2016 with 2017 matriculation in mind are required to meet with me for your first evaluative interview prior 
to the February 2nd, 2016 deadline. Please call Trish at 656-4080 to set up an appointment. I look forward to working with 
you during this exciting time. 
 
Jennifer Lian 
Post-Baccalaureate Premedical Director/Advisor 

http://www.aamc.org/
http://www.adea.org/
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Should I Seek a Committee Letter Now? 
 

 
  Will I be ready to apply this summer?  You are strongly advised to go through committee review in the 

same year you plan to apply, to ensure that your evaluation and letter are current with your 
application.  
 

  Do I have an over-all cumulative GPA of 3.2 and a science/math cumulative GPA of at least 3.2?  The 
average overall GPA of an admitted student to allopathic medical school is 3.7.  The GPA’s below these 
averages are marginally competitive; further study to increase these averages before applying to 
professional schools is often recommended.  
 

  Will I complete all of my pre-health course requirements (ideally) by May 2016? 
 

  Have I pursued at least one meaningful and sustained health related experience to test and inform my 
career plans?  Do I know enough about the realities of practicing medicine or dentistry to participate 
in a meaningful dialogue during my interviews? (Expected) 

 

  Do I present a record that reflects a commitment to service?  Have I engaged in community service 
activities to develop my interpersonal and communication skills, as well as cultural competence?  Have 
I stepped outside my comfort zone and pursued experiences that will prepare me for serving diverse 
patient populations? (Expected) 

 

  Does my record reflect intellectual curiosity and engagement?  Have I challenged myself academically 
and/or pursued independent study through research? (Advantageous) 

 
  Can I think of three relevant reference providers who know me well enough to advocate for me as a 

professional school applicant with a strong letter of support?  Ideally, two letters should come from 
faculty members in science. 
 
What if I want to apply without the faculty committee evaluation letter? 

 
If you wish to submit your AMCAS application without the committee letter, some of the medical and 
most dental schools will accept individual letters of recommendation in lieu of a committee letter. 
Most professional schools prefer a committee letter, if your institution offers one, and may ask why 
you did not use the process. 

 
If you are applying without the committee letter, you must open a letter file in Interfolio for your 
reference letters.   
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TIMELINE FOR APPLICANTS 

November - December 2015 
 

 Enroll in the Post-Bac Committee Letter Process community site in Blackboard. Upload your Committee 
Letter Process Intent Form by December 15th, 2015. 

 Call Trish at (802) 656-4080 to schedule an evaluative interview with Jennifer Lian. 
 Your first interview will take place during the months of December and/or January. We recommend that 

you schedule your interview prior to the Thanksgiving break.  
 Please bring a preliminary draft of your personal statement, an updated resume and a list of professional 

schools to which you hope to apply. Dress should be business causal and feedback will be provided.  
 Make plans to take required professional schools tests, MCAT, DAT, etc. Check registration dates!! Early 

registration will enhance your chance of a seat in your requested testing center. 
https://www.aamc.org/students/applying/mcat/  OR  http://www.ada.org/dat.aspx 

 Begin asking references (ideally two science faculty) to submit letters by the February 17th deadline. 
 
January - February 2016 
 

 Complete the student portion of the “Letter of Good Standing” and send it to your undergraduate 
institution to be returned to CDE Attn: Trish Scott by February 17th, 2016.  

 Continue working on your resume and personal statement. Seek assistance and feedback as necessary. 
Tutors at the Writing Center (105 Bailey/Howe Library) can provide technical writing assistance.  

 
February 2, 2016 
 
Deadline for completing pre-health file:   
 

Submit the following materials by February 2nd, 2016 to complete your file: 
 
o Information sheet 
o Resume – final form (watch for errors and fix them before submission) 
o Personal Statement – final form ( same caution as above) 
o Signed Buckley Amendment waiver form 
o Signed waivers 
o Signed UVM Vice President’s Report Form – Complete student portion only, CDE will send these to 

UVM’s Vice President for Student Affairs Office for you. Please note: You are responsible for 
completing the student section of the “Letter of Good Standing” and sending it to your 
Undergraduate Institution. 

o Supplemental Form 
o Time Commitments 
o Academic transcript(s) – Verify that all of your transcripts are on file and that they are your final 

transcripts showing your graduation date(s). Unofficial or photocopies are acceptable…Include all 
undergraduate and post-graduate transcripts.  No Exceptions!  

o Payment of the $50.00 fee.  Make check payable to UVM (Credit cards are not an option). 

https://www.aamc.org/students/applying/mcat/
http://www.ada.org/dat.aspx
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February 17, 2016 
 

 Your file must be complete by this date otherwise the Committee will not evaluate you.  Check the 
blackboard CLP community site to be sure that all of your materials are in, including your three 
recommendation letters and your undergraduate “Letter of Good Standing”.   

   
 
March 2016 
 

 By mid-March you will be assigned to a faculty member on the Pre-Health Committee for your second 
interview.  Contact this person to schedule the interview once you receive this information. 

 
May 6, 2016 
 

 Deadline for you to complete your interviews. 
 

May 2016 
 

 Begin working on the appropriate national application and/or request an application from schools that do 
not participate in the national application service.  Each centralized application provides a prompt to release 
information to your advisor. Be sure to give your Pre-Health advisor access rights to your application. All 
individual data is held in strict confidence. 

 
American Medical College Application Service (AMCAS) (Allopathic Medicine) 
https://www.aamc.org/students/applying/amcas/ - available in early May 

 
American Association of Colleges of Osteopathic Medicine Application Services (AACOMAS) 
http://www.aacom.org/ – available in early May 
 
Association of American Dental Schools Application Services (AADSAS) 
http://www.adea.org/ – available in early June 
   

The majority of U.S. Allopathic, Osteopathic and Dental Schools participate in a centralized application service.  This 
means you file a single application that gets forwarded to the schools to which you want to apply.  If you plan to 
apply to a school that does not participate in a centralized application service, then you must contact that school 
directly for an application and let Trish know to upload your letter.  E.g. McGill University.  
 
June - September 2016 
 

 File AMCAS, AACOMAS, or AADSAS, etc. application.  File applications with non-AMCAS medical schools 
(deadlines vary). 

 
Since most medical schools have rolling admissions, in general, early submission of all application 
materials is advantageous.  Applying early in the application process can significantly increase 
your chances of interviewing.  

https://www.aamc.org/students/applying/amcas/
http://www.aacom.org/
http://www.adea.org/dental_education_pathways/aadsas/Applicants/Pages/default.aspx
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 Request that the Registrar’s Offices of your colleges send official transcripts to the centralized application 
service(s) and/or to individual schools that do not participate in the centralized application service. 

 
 CONSIDERING EARLY DECISION?  This may be an option for students who are certain of their first choice 

medical school.  For most medical schools offering an Early Decision Program (EDP), the application period is 
June 1 - August 1, with notification of acceptances announced by October. Your MCAT/DAT scores would 
need to be timed accordingly. 

 
If you apply as an EDP candidate, you cannot apply to any other school until notified of a decision on your 
application.  

July - Early Fall 2016 

 Complete supplemental (secondary) applications. Turn these around within two weeks if possible. 
 Continuing and Distance Education will send your letters via Virtual Evals (VE) to the schools listed on your 

AMCAS application.  Some schools do not use VE; we will mail these via USPS. 

Fall 2016 - Spring 2017 

 Attend on-site professional school interviews. 
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Post-Baccalaureate Premedical Program 

Committee Letter Process Intent Form 
 

 
 

Full Name:   Date:     

Last First M.I. 

Address:    

Street Address Apartment/Unit # 

 
 

City State ZIP Code 

E-mail 
Phone: Address:    

Work 
Cell:  Phone:    

 

Student ID No.:      
 

 
Career Goal (check all that apply): 

M.D. D.O. DENTAL VET OTHER: 

 

 

 
 

College: City, State:    

 
From:   To:     

Degree 
Attained: 

UNDERGRADUATE GRADUATE OTHER: 

 

 

College: City, State:    

 
From:   To:     

Degree 
Attained: 

UNDERGRADUATE GRADUATE OTHER: 

 

 

 

Please list 2 UVM faculty references & 2 professional references: 

 
Full Name:     Relationship:       

Date Req’d:  Date on File:   Phone:       

 

Full Name: Relationship: 
  

 

Date Req’d: Date on File: Phone: 
   

 
 

 

Full Name: Relationship: 
  

 

Date Req’d: Date on File: Phone: 
   

 
 

 

Full Name: Relationship: 
  

 

Date Req’d: Date on File: Phone: 
   

 

 

Applicant Information 

Education 

References 
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Committee Letter Process Worksheet Last Name: 
 

Required Courses 

# credits University/College Date Grade 
 

General Chemistry I 
    

 
General Chemistry II 

    

 

Organic Chemistry I 
    

 

Organic Chemistry II 
    

 
Biology I 

    

 

Biology II 
    

 

Physics I 
    

 
Physics II 

    

 

Highly Recommended Courses 

CR # University/College Date Grade 

 
Biochemistry 

    

 

Genetics 
    

 

Cell Biology 
    

 

Microbiology 
    

 

Recommended Courses 

# credits University/College Date Grade 

 

Calculus I 
    

 

Calculus II 
    

 

English 
    

 
English 

    

 

Prior Biology, Chemistry, Math, Physics Courses 
# credits University/College Date Grade 
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RESUME GUIDELINES 

NOTE:  This resume is for internal Committee use only; we do not forward it to the medical schools.   
 

Use a professional resume format and include the following information.  If you already have a resume, you may 
use it as long as it is current and includes the information listed below.  Pending your experience, some sections 
may not apply.  Please proofread this document carefully and be sure to correct spelling, grammar and 
formatting errors.   

 

 Name & Contact Information (address, phone, email) 
 

 Education – colleges attended with dates, degree/s earned or expected, honors, distinctions, etc. 
 

 Experience related to medical/dental field  
  

o This can include paid and volunteer activities.  Be sure to clarify which. 
o Employer or organization with location (city and state only) and dates 
o Position title (can be volunteer), duties & accomplishments 
o Include weekly hour commitment 

 

 Community Service   
 

o This can include paid and volunteer activities.  Be sure to clarify which. 
o Employer or organization with location and dates 
o Position title (can be volunteer), duties & accomplishments 
o Include weekly hour commitment 

 

 Research, Independent Studies, Capstone Projects   
  

o Be sure to indicate whether this is employment, volunteering or research for academic credit.   
o Institution or organization and department with location and dates 
o Position title – Research Assistant, Student Researcher, Volunteer, etc.   
o For an academic project or thesis, include project or paper title and supervisor 
o Duties & accomplishments 
o Any grant funding awards 
o Publications & presentations (if you have several, you may want to create a separate section) 
o Include weekly hour commitment 

 

 Professional Experience/Employment/Additional Experience/Other Experience 
o Employer, location, dates, responsibilities & accomplishments 
o Include weekly hour commitment 

 

 College or Extra-Curricular Activities   
o Institution, name of activity or club, your title if appropriate, dates 
o Describe what you actively did 
o Include weekly hour commitment 

  

 Relevant Certifications, Special Skills or Training 
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PERSONAL STATEMENT GUIDELINES 
 

The Committee wants to know about YOU and your decision to apply to a professional program in the health sciences.  They 
will expect that you have prepared the statement with careful thought and attention to detail.  Your sincerity and 
commitment should shine through in this writing and needs to reflect your strong desire for this career in order for the 
Committee to give you strong support. 
 
POTENTIAL TOPICS TO ADDRESS IN YOUR STATEMENT 
 

 Academic achievement – the rigor of your academic program, your intellectual curiosity, love of learning, and 
independent scholarship. 

 Personal experiences that redirected your career choice and solidified your choice. 

 Motivation – factors contributing to your career choice and what you have done to test your commitment. 

 Personal qualities – include leadership opportunities, contributions to community service, maturity and self-
knowledge. 

 Are there any challenges or hardships that influenced your decision to pursue this career? 

 You may want to discuss any significant fluctuations in your academic record. 
 
Your personal statement is your opportunity to express who you are beyond the data in your application and should be 
uniquely yours. 

 
NATIONAL APPLICATION PERSONAL STATEMENT GUIDELINES: 
 
The Committee encourages you to use the format required by the appropriate national application service.  This will allow 
the Committee to provide you with useful feedback and hopefully mean less work for you later in the application process. 
 
American Medical College Application Service (AMCAS)  
Application requires that the statement be no longer than 5,300 characters including spaces and punctuation. 
 
American Association of Colleges of Osteopathic Medicine Application Services (AACOMAS) 
Application requires that the statement be no longer than 4,500 characters including spaces and punctuation. 
 
Association of American Dental Schools Application Services (AADSAS) 
Application requires that the statement be one page and no smaller than 10 point font. 
 

RESOURCES FOR PREPARING YOUR PERSONAL STATEMENT 
 
http://owl.english.purdue.edu/  
Good resource, no cost, written for students, worth the time to look at. 
 
https://careercenter.umich.edu/article/personal-statement 
Excellent information and thought provoking questions to ask yourself 
 
Post-Bac Advisor help 
Once you have written your first draft, you may send a Word file attached to an e-mail to Jennifer Lian: jlian@uvm.edu for 
review and feedback.   Start writing early since she cannot review all files close to deadline! 
 
UVM Writing Center 
You can also schedule an appointment (656-4075) to have your statement reviewed. The Writing Center is located in room 
105 Bailey/Howe Library.  

http://owl.english.purdue.edu/
https://careercenter.umich.edu/article/personal-statement
mailto:jlian@uvm.edu
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ADVICE REGARDING LETTERS OF RECOMMENDATION 
 

Three letters are required.  You may submit up to four letters.  Ideally, science faculty will provide two of these letters.  A third 
non-science academic letter is appropriate. Non-academic letters of recommendation from volunteer supervisors (medical or 
community service) or employers are the most helpful when they provide a brief descriptions of your role, levels of initiative, 
capacity to assume responsibility, ability to work as a team member, and personal qualities.  Dental school candidates must obtain 
a letter from a dentist.  Applicants to DO programs are strongly advised to obtain a letter from a DO whom they’ve shadowed.   
 
Getting to know you 
Faculty members who know you well through class work or advising are essential for meaningful and strong letters of 
recommendation.  The best opportunity to get to know a faculty member is in a small group class or seminar, through participation 
in departmental activities and projects (e.g. bag lunches, coffee hours, research projects), and/or through meaningful 
consultations during office hours. Effective letters indicate the context in which the evaluation is made, the duration of the 
faculty’s acquaintance with you, and if possible, provide an assessment of you as a future medical/dental student and 
doctor/dentist.  It proves very useful if the faculty member can compare your performance, motivation, etc. with other students 
they have taught. 
  
What if I’m only in large classes? 
A predicament that many students face is the difficulty of getting to know the instructor in a large lecture class.  Don't immediately 
assume that it's impossible to get a letter from them. Talk it over with the professor – s/he may know you better than you think.  
Ask directly, “Do you feel you could support my candidacy for medical/dental school in a formal letter of recommendation?” Talk 
with them about your motivation for professional school, review your work in their class, and offer to share your personal 
statement and/or resume. Perhaps you've come to know the graduate Teaching Assistant in your lab section quite well, and they 
could write a collaborative letter jointly signed by your professor.  While not ideal, you may need to consider this option.  The 
letter would require some text from the professor as well as their validation of the graduate TA’s credibility. 
 
Be courteous to your recommenders 
Give them plenty of lead-time when you make your request.  Provide them with a signed copy of page 13 of this packet, which 
clarifies whether the letter will be confidential or not, highlights the most and least helpful qualities of a letter, and specifies where 
to send their letter once it’s completed. Most importantly, thank them!  Remember that they are doing you a valuable favor. 
Certainly you will thank them in advance when you ask for the letter, but don't forget to follow up with a note of thanks once the 
recommendation has been written. Better yet, let them know where you'll be going to medical or dental school! 
 
Avoid asking for letters from friends, family members, your family physician, or clergy.  These kinds of letters are generally not 
given attention, as they are considered to be so highly subjective. If you would like additional guidance with identifying appropriate 
reference providers, talk with your pre-health advisor.  
 
Format: 
Ask your recommenders to write letters on their own stationery.  Letters of recommendation should be sent directly to 
Continuing and Distance Education by the persons writing them and they must be signed. Our address is: 
 
Post-Baccalaureate Premedical Program 
Trish Scott      For Electronic Submissions: 
Continuing and Distance Education   Scan the signed document to create a PDF 
322 South Prospect Street    Send the PDF as an attachment to:  
Burlington, VT 05401     cdescott@uvm.edu 
 
Timing: 
Please provide your recommenders with plenty of lead-time to write and submit their letter by the February 17th deadline. It is up 
to you to communicate this to your recommenders, and to follow up with Continuing and Distance Education (Trish Scott: 
cdescott@uvm.edu) to verify their receipt. If you decide later in the process to obtain a letter from a DO, we need it by no later 
than September 1st, 2016. 

cdescott@uvm.edu
cdescott@uvm.edu
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Premedical/Pre-dental Applicant  
Letter of Recommendation Request Form  
For Submission to the Pre-Health Advisory Committee  
 
Applicant’s Name____________________________________________ ID#_________________________  
 
I understand that this Pre-Professional Health Packet and my Committee letter may only be used for the purpose of 
applying to the professional health programs I have indicated above.  The only exception to this policy includes relevant 
post-baccalaureate programs that will support my candidacy for the programs I have indicated above. 
 
I, _______________________________, hereby WAIVE• • DO NOT WAIVE• my right to access to this letter of evaluation. 
 
TO THE RESPONDENT:  
Your candid evaluation of this student’s abilities and potential will help inform the composite Pre Health Advisory 
Committee evaluation of this candidate. Your letter will be included in a packet of materials forwarded to the schools to 
which the student applies. If a student elects to waive the right to read the letter, all attempts are made to maintain 
confidentiality by both the Committee and by the professional schools.  
 

UPDATED GUIDELINES for writing a letter of evaluation for a medical school candidate.   
Source: AAMC Admissions Initiative, 2013.  These guidelines are similarly appropriate for a dental school candidate. 

 

Most Helpful  
Relationship between the applicant and referee.  The 
extent of knowledge about applicant, and specific 
examples of behavior observed. 
 
Information on personal characteristics of applicant, 
including integrity, honesty, reliability, professionalism, 
maturity, resilience and capacity for improvement.  
Obstacles overcome and resulting growth. 
 
Comparative information with context. Specify the 
comparison group and your rationale for the comparison.  
Whenever possible, cite actual behaviors observed. 
 
Description of applicant’s social skills, including 
interpersonal skills, cultural responsiveness, teamwork 
and service orientation. 
 
Assessment of critical thinking and reasoning 
competencies.  Do include context to help interpret any 
academic inconsistencies or unique circumstances. 
 
Potential to make unique contributions to the incoming 
class. 

Least Helpful 
Lack of strong relationship between applicant and letter 
writer.  Letters that convey lack of first-hand experience 
or observation. 
 
Unsubstantiated superlatives or vague generalities.  Use 
of accolades and broad praise without supporting 
examples.  Advocacy without assessment. 
 
Detailed description of performance in one course 
without giving insight into intellectual ability, motivation 
or other relevant characteristics. 
 
Inclusion of detailed descriptions of an academic major, a 
specific class or research project.  Focus should be on 
student’s competencies and suitability for professional 
school. 
 
Repetition of information from applicant, i.e. grades, test 
scores, non-academic accomplishments listed elsewhere 
in the application. 
 
 

Please return your letter (on your professional stationery) by February 17th, 2016 to:  
 
Post-Baccalaureate Premedical Program 
Trish Scott      For Electronic Submissions: 
Continuing and Distance Education   Scan the signed document to create a PDF 
322 South Prospect Street    Send the PDF as an attachment to:  
Burlington, VT 05401     cdescott@uvm.edu 

cdescott@uvm.edu
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 INFORMATION SHEET FOR PROFESSIONAL HEALTH SCHOOL CANDIDATES 
 

Medical: Allopathic (M.D.) ___     Osteopathic (D.O.) ____      Naturopathic (N.D.) ____ 
Other:  Dentistry___     Optometry____   Podiatry____ 
 

Name: ________________________________________________                                                                                                           

UVM ID #: ____________________________________________                                                                                   

Local Address: _________________________________________ 

______________________________________________________                        send a digital photo to:                                                        

Local Telephone Number: ________________________________        cdescott@uvm.edu                                              

Permanent Address: _____________________________________    

______________________________________________________                                                                                        

Permanent Telephone Number: ____________________________  

E-mail address:  ________________________________________                 
                                                     

State of Residence: ________ How Long? ________    Are you a First-Generation College Student: ______   

       
Undergraduate College/University: ___________________ Major/Minor: ___________________________  
 

Graduate College/University: ___________________ Major/Degree: _________________________ 
   
Last Semester Completed at UVM: __________________ Number of UVM science credits: _____________  
 

Date of Expected Completion of the Post-Baccalaureate Premedical Program _________________      
 

RECOMMENDATION LETTERS:  No more than 4 letters accepted 
List name, title, department, address, phone number (Include two UVM science faculty) 
1. 

 

2. 

 

3. 

 

4. 

 
*************************************************************************************** 
I have contacted the individuals listed above to write letters of recommendation in support of my candidacy.  I understand that it 
is my responsibility to ensure they are submitted by February 17th, 2016.  
 
I understand that this Pre-Professional Health Packet and my Committee letter may only be used for the purpose of applying 
to the professional health programs I have indicated above.  The only exception to this policy includes relevant post-
baccalaureate programs that will support my candidacy for the programs I have indicated above. 
 
I have read this information packet and understand my responsibilities as a participant in the Pre-Health Committee evaluation. 
 
__________________________________________________                  _________________________ 
                                           Signature                                                                             Date 
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WAIVER OR RETENTION OF RIGHTS FORM 
 
The majority of students waive their right to review letters of recommendation written on their behalf.  (We 
cannot advise you as to your decision about waiving your right of access to your letters).  Read the Buckley 
Amendment carefully so you can make your own informed decision.   
  
**NOTE: If you choose to sign this waiver, we cannot accept recommendations hand-delivered by students. 

 
CONSIDERATION RE: BUCKLEY AMENDMENT OF 1974 

 
WHAT IS THE BUCKLEY AMENDMENT? 

 
The Family Educational Rights and Privacy Act of 1974, as amended, provides students at institutions of higher learning with 
the right of access to virtually all important records contained in their files.  This includes the right to see recommendations 
that faculty members may write. The Act further protects the confidentiality of records by requiring that UVM, upon sending 
records to another school, requires the receiving school to maintain this confidentiality. 
 
A student has the right to waive his/her right of access to confidential recommendations supporting his/her application to 
any school, college, university, or place of employment.  The choice of whether or not to waive your right to see letters of 
recommendation is an important one, which you should make only after considering your rights fully.  A copy of the complete 
act and proposed regulations are available for you to read in its entirety in the Office of the Vice President for Student Affairs. 
 
Further Comments: 
 
You are obligated to inform faculty members from whom you are soliciting letters of recommendation whether or not you 
want access to his/her letter, or whether confidentiality will be guaranteed.  All letters forwarded to medical schools will 
specify whether or not the contents were held under the terms of confidentiality, or whether the student had access to 
them. 
 
If you choose to waive your right under the Buckley Amendment, please sign multiple copies of these waivers found at the 
end of this packet.  These will be attached to your letters of recommendation for schools that do not participate in Virtual 
Evals (e.g. off-shore schools, etc.) 

 
Please give the matter serious thought before signing either of the statements below.  Feel free to discuss the matter with 
your Pre-Health Advisor at Continuing and Distance Education before making your decision. 

*************************************************************************************** 
SIGN ONLY ONE 

(Please do not detach the following from this sheet) 
 
I,                                                            _________, hereby voluntarily waive my right under the Family Educational Rights and 
Privacy Act of 1974 to review letters of recommendation that I wish forwarded to medical schools. 
 
SIGNATURE:                                                                                     DATE:________________                                                       

OR 
    
I,                                                            __________, wish to exercise my right under the Family Educational Rights and Privacy 
Act of 1974 to review my letters of recommendation that I wish forwarded to medical schools. 
 
SIGNATURE:             DATE:    
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TO THE MEDICAL SCHOOL ADMISSIONS COMMITTEE 
(Please sign and date all five waivers) 

 

I,______________________________, hereby voluntarily waive my right to review or inspect the attached letters 
of recommendation, written at my request.  I understand that the Family Educational Rights and Privacy Act of 
1974 generally affords students the right to inspect and review their official records, but I agree to waive such 
rights with regard to application to medical school. 
 
SIGNATURE:___________________________________________________________  DATE:_________________ 
 
----------------------------------------------------------------------------------------------------------------------------------------------------- 
 
I,______________________________, hereby voluntarily waive my right to review or inspect the attached letters 
of recommendation, written at my request.  I understand that the Family Educational Rights and Privacy Act of 
1974 generally affords students the right to inspect and review their official records, but I agree to waive such 
rights with regard to application to medical school. 
 
SIGNATURE:___________________________________________________________  DATE:_________________ 
 
----------------------------------------------------------------------------------------------------------------------------------------------------- 
 
I,______________________________, hereby voluntarily waive my right to review or inspect the attached letters 
of recommendation, written at my request.  I understand that the Family Educational Rights and Privacy Act of 
1974 generally affords students the right to inspect and review their official records, but I agree to waive such 
rights with regard to application to medical school. 
 
SIGNATURE:___________________________________________________________  DATE:_________________ 
 
----------------------------------------------------------------------------------------------------------------------------------------------------- 
 
I,______________________________, hereby voluntarily waive my right to review or inspect the attached letters 
of recommendation, written at my request.  I understand that the Family Educational Rights and Privacy Act of 
1974 generally affords students the right to inspect and review their official records, but I agree to waive such 
rights with regard to application to medical school. 
 
SIGNATURE:___________________________________________________________  DATE:_________________ 
 
----------------------------------------------------------------------------------------------------------------------------------------------------- 
 
I,______________________________, hereby voluntarily waive my right to review or inspect the attached letters 
of recommendation, written at my request.  I understand that the Family Educational Rights and Privacy Act of 
1974 generally affords students the right to inspect and review their official records, but I agree to waive such 
rights with regard to application to medical school. 
 
SIGNATURE:___________________________________________________________  DATE:_________________ 
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The University of Vermont 
Pre-Health Committee 
Attn: Trish Scott 
Continuing and Distance Education 
322 South Prospect Street 
Burlington, VT  05401 
 

DIVISION OF STUDENT & CAMPUS LIFE 
Vice President’s Report 

 
Concerning        _____College   __ __Class of _____________ 
        (last)     (first)          (middle) 
UVM ID #:__________________________________________ 
 
In regard to personal qualifications for medical/dental school and the practice of medicine/dentistry: 
 
STATEMENT OF STUDENT: I hereby give the Center for Student Ethics & Standards at the University of Vermont permission 
to release any information in my judicial file to the Pre-Health Committee of the University of Vermont (UVM). I understand 
that this information will be forwarded, along with my Committee Evaluation, to the medical/dental schools where I apply.  
I understand that if I have been suspended, dismissed/expelled, have any disciplinary charges pending, or have had any 
disciplinary action taken against me the Dean of Students or designee will so inform the Pre-Health Committee, and it, in 
turn, will so inform the medical/dental schools to which I have applied. 
 
Signature         Date      
 
TO THE DEAN OF STUDENTS, DIVISION OF STUDENT & CAMPUS LIFE:  Your comments will be forwarded to the 
medical/dental schools to which this student applies.  The importance of this form, both to the student and to the reputation 
of UVM cannot be over-emphasized.  We would like to have this form back in our office by no later than May 1, 2016.  Thank 
you for your assistance. 

 
Are any disciplinary actions pending regarding the applicant? 

  
 Yes    No _____ 

 
Y   es No    

Has the applicant ever been the recipient of judicial action for a violation 
of the Code of Student Rights and Responsibilities or other university policies? 

 Yes No   

Has the applicant been the recipient of judicial action for a 
violation of the Code of Academic Integrity? 

 Yes No _____ 

Has the applicant ever been suspended, dismissed or expelled?  Yes No   

If the answer to any of the above questions is “yes,” please explain. (If necessary, please continue on reverse side). 
 
 
 
 
 
 
 
 
Name: __________________________________________Title:_______________________________________ 
 
Signature: _______________________________________Date:_______________________________________ 
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DIVISION OF STUDENT & CAMPUS LIFE 
Letter of Good Standing 

 
 

Instructions: 
Students – Fill out and sign the top portion of this form and send to your undergraduate institution. 
Dean’s Office – Complete the bottom portion and return to the UVM Pre-Health Committee (address below). 

 

Concerning    
Last, First, Middle 

College    Class of   

In regard to personal qualifications for medical/dental school and the practice of medicine/dentistry: 
 

STATEMENT OF STUDENT: I hereby give permission to release any information in my 
judicial file to the Pre-Health Committee of the University of Vermont (UVM). I understand that this information will be 
forwarded, along with my Committee Evaluation, to the medical/dental schools where I apply. I understand that if I have 
been suspended, dismissed/expelled, have any disciplinary charges pending, or have had any disciplinary action taken 
against me the Dean of Students or designee will so inform the Pre-Health Committee, and it, in turn, will so inform the 
medical/dental schools to which I have applied. 

 
  

Signature Date 
--------------------------------------------------------------------------------------------------------------------------------------------------- 

TO THE DEAN OF STUDENTS OR DESIGNEE: Your comments will be forwarded to the medical/dental schools to which this 
student applies. Please return this completed form to the address above by February 17th, 2016. 

 
Are any disciplinary actions pending regarding the applicant? 

  
Yes    No _____ 

 
Yes No    

Has the applicant ever been the recipient of judicial action for a violation 
of the Code of Student Rights and Responsibilities or other university policies? 

 Yes No   

Has the applicant been the recipient of judicial action for a 
violation of the Code of Academic Integrity? 

 Yes No ______ 

Has the applicant ever been suspended, dismissed or expelled?  Yes No   

If the answer to any of the above questions is “yes,” please explain. (If necessary, please continue on reverse side). 
 
 
 
 
 
 
 
 
 
 

Signature:    
Name:     

 
Date:     
Title:    

Please Return To: The University of Vermont Pre-Health Committee  

Attn: Trish Scott, 322 South Prospect Street, Burlington, VT  05401
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PREPARING FOR YOUR INTERVIEWS 
 
The Pre-Health Advisory Committee review is a formal evaluation of your candidacy for highly competitive 
graduate-level health science programs.  We encourage you to approach your Committee interviews just as 
seriously as you would an actual interview with a medical or dental school admissions committee.  This 
includes preparation, professional dress and timely arrival.  You are not expected to wear a suit, but you may 
want to give it a test drive if you plan to wear it at any professional school interviews.  
 

Sample Interview Questions 
 
1. Personal Questions 

Tell me about yourself. 
What do you see as your particular strengths as a candidate?  What are your weak points? 
What have you read lately?   
What do you like to do in your spare time? 
How do you deal with stress or adversity? 
What is the biggest obstacle you have overcome in your life? 
Who has been the most influential person in your life? 
Have you ever stepped out of your comfort zone?  Describe this. 
What is your preferred way of learning, and how do you learn best? 

 
2. Motivation/Commitment to Medicine, Dentistry, etc. 

Why do you want to become a doctor/dentist? 
When did you first think seriously about going to medical or dental school? 
What have you done so far to test and affirm your career interest? 
What do you most look forward to about practicing medicine or dentistry? 
What are the less appealing aspects of your chosen profession? 
What will you do if you don’t get admitted? 
 

3. Education/Experience 
Be prepared for specific questions regarding any of your application materials. 
What have been your favorite classes and why? 
What classes did you struggle with in college? 
What would you do differently, if anything, in terms of courses or major were you to do it again? 
To what extent have you challenged yourself as a student? 
Have you pursued any independent study or research?  What did you learn? 
What experiences have you had with the medical/dental profession? 
What types of volunteer work have you done? 
What experiences have you had working with people?  What have you learned in the process? 

  
4. Knowledge of Program 

Why do you want to attend our program? 
What do you know about our school? 
Would you be a good fit here?  Explain.  
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5.  Realistic Outlook 
How will you deal with the stress of school and this profession? 
What do you think will challenge you most in medical/dental school, or as a professional? 
What will you like least about practicing medicine or dentistry? 
Why would you be a good physician or dentist?  What are the most important qualities? 

 

Medical & Dental School Interview Reviews From Other Candidates 
 
The Student Doctor Network at http://studentdoctor.net/schools/ posts reviews by applicants who have 
interviewed at schools across the country.  You can read about medical and dental school interviews from 
the perspective of applicants who have actually gone through the process.  Warning – opinions expressed 
on this site can be strong, if not reactive, and are not always credible.  Proceed with caution, look for 
consistency in reporting, and seek confirmation from your advisor before following any advice posted on 
this site. 
 

Additional Tips: 
 

 Be Yourself.  Sounds kind of silly and obvious, but a lot of candidates worry that their "true" self is 
not good enough, and try to act smarter or more experienced than they really are.  Schools will 
quickly see through this.  They want to know who you genuinely are! 

 
 Back It Up.  Come prepared to give examples to support your statements.  If the question is, “What 

do you have to offer our school?"…. Don't just recite a list your positive qualities.  A better response 
would highlight just a few qualities that you think make you unique, and then provide some 
evidence that demonstrates you have them.  

 
 Become An Expert on Yourself.  You need to walk into that interview having done some major 

introspection.  Consider what various life experiences have shaped you? How do you interact with 
people in a variety of circumstances?  Be prepared to explain how your challenges and triumphs 
helped you learn and grow.  What specifically attracts you to medicine or dentistry over the 
thousands of other careers that are out there?  What personal characteristics make you certain you 
are cut out to be a physician or dentist?  What are your specific strengths as a candidate?  What will 
make you memorable? 

 
 Start Reading!  Candidates are often asked questions pertaining to current health care and scientific 

research issues.  Remember, schools are looking for lifelong learners.  At a minimum read the 
science and medicine sections of magazines such as Time or Newsweek and/or daily newspapers 
like the Boston Globe or New York Times.  Are you hungry for more?  Go to the library and read the 
Journal of the American Medical Association or other medical journals that catch your attention.  
Likewise, dental applicants can read the Journal of the American Dental Association or other related 
publications. Visit the associations’ websites for current news.  Go to the library or bookstores and 
check out a book written by a medical student or physician that explains what it means to “walk in 
their shoes.” The following site lists some books you might enjoy.   

 
http://www.premedlife.com/feature-articles/summer-reading-list-for-premeds-1296/ 

 

http://studentdoctor.net/schools/
http://www.premedlife.com/feature-articles/summer-reading-list-for-premeds-1296/
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Other sources of information:  CNN.com, MSNBC.com, CBS.com, etc. have a health information 
page as part of their website.  Watch the local evening news.  All the local networks have a nightly 
health information segment. 

 
 Don’t Know the Answer?  You might get a question in your interview about an unfamiliar topic.  

That’s okay; you are not a healthcare provider yet.  Don’t fake it.  Be honest, show interest and 
learn, or if appropriate, use it as a lead toward a related topic with which you are familiar.   

 
 Be prepared to think on your feet.  You may be asked situation-based questions for which you 

would have to provide potential ideas or solutions on the spot.  Or, you may be asked behavior-
based questions for which you would have to recall examples of relevant past behavior.    

 
 Familiarize yourself with the Multiple Mini-Interview (MMI) format, which some schools are now 

using.  Research the type of interview format to expect prior to your school visit/s. 
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SUPPLEMENTAL FORM 
 

 

Academic Issues 
1. Do you have any academic fluctuations, e.g. withdrawals, grades of C- or below, or other issues that will 
be noted on your transcript?      Yes______  No______ 
 
Please provide details and explanation below: 

 
 
 
 
 
 
Disclosure 
The Committee will see a copy of your UVM and undergraduate conduct record.  Criminal background 
checks begin with your application, and will continue with clinical rotations, residencies, licensure, etc. The 
best advice is to be conservative and report anything for which you received even an informal sanction 
such as a fine or some community service hours.  It is best to be forthright, assume responsibility and 
reflect on what was learned, than allow an admissions committee to learn about a misdemeanor or 
institutional action you didn’t report. 
Candidates are strongly advised to answer the following questions completely and honestly.    
 
Have you received any disciplinary action for a behavioral, academic or other violation of policy at UVM or 
your other post-secondary institutions? 
         Yes______  No______ 
 
Please provide details below, including the violation, date, and disciplinary action:  
 
 
 
 
 
 
 
Have you ever had any criminal convictions?     Yes_______  No_______ 
 
Please provide details below, including the violation, date and consequences: 
 
 
 
NOTE:  If any of your behavioral/legal information needs updating during the application process, please 
notify this office and your applications service(s) immediately.  Your Committee letter will include self-
reported violations so that it is consistent with self-reporting in your application. 
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TIME COMMITMENTS 
 
 
For each category, identify the activity, the dates and your weekly hour commitment.  If the time 
commitment fluctuates by time of year, please provide specifics.  You will need this same information for 
your formal application.  Example: UVM Rescue, fall 2012 – present, 20 hours/wk 
 
Any jobs held (during the academic year) while you were enrolled in college or graduate school: 
 
 
 
 
Experience related to the medical or dental field: 
 
 
 
 
Community Service: 
 
 
 
 
Research or Independent Study: 
 
 
 
 
Employment not listed above (only part-time): 
 
 
 
 
Extra-curricular Activity: 
 
 
 
 
 

Future Plans 
 
Please indicate your summer and fall schedule if possible: 
 
 


